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1 Purpose 
This policy outl ines the process for IHNSW Board members to claim reasonable and 
necessary  expenses incurred while performing their off icial  duties.  

2 Eligible Expenses 
Board members may claim reimbursement for:  

•  Travel:  Economy airfare, mileage (as per ATO rates),  parking, tol ls.  

•  Accommodation: When pre-approved and necessary for IHNSW duties. 

•  Meals:  Reasonable meal costs when traveling for IHNSW. 

•  Other Expenses: Must be pre-approved by the President or Treasurer.  

3 Approval & Reimbursement Process 
•  Pre-Approval :  Al l  expenses must be pre-approved. 

•  Submission :  Expense claims must be logged into the Cloud accounting 
software including the source documents.  

•  Documentation :  Receipts/invoices are required  for al l  c laims. 

•  Approval :  The Treasurer reviews claims, and reimbursement is processed 
within 14 days .  

4 Non-Reimbursable Expenses 
IHNSW wil l  not  reimburse: 

•  Personal expenses or upgrades. 

•  Alcohol or entertainment costs.  

•  Expenses without proper documentation. 

5 Compliance 
Misuse  of funds may result in denied claims  and further action as deemed necessary by 
the Board. 

6 Definitions 
Board Members:  Elected or appointed members of the IHNSW Executive Committee 
responsible for governance and decision-making. 

Reasonable Expenses:  Costs that are necessary for IHNSW duties,  al ign with 
organisational objectives,  and are not excessive.  

Pre-Approval:  Written or email  confirmation from the President or Treasurer before 
incurring an expense. 
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Reimbursement:  The process of repaying a Board member for el igible expenses, subject 
to approval and documentation requirements. 

 

For further information or clarif ication, please contact IHNSW at: 
 
Email :  eo@ihnsw.com.au 
Phone: 02 8736 1206 
Mail:  PO Box 3266 North Strathfield, NSW 2137 
Office: Sports House, Quad 1, 8 Parkview Drive, Sydney Olympic Park,  NSW 2127 
Website: www.ihnsw.com.au  


